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SIGN UP GENIUS 

SignUpGenius IS THE WEBSITE PVP HAS CHOSEN FOR SCHEDULING YOUR MONITORING SIGNUPS. YOUR MONITORING 

CREDITS FOR PVP WILL NOT BE RECORDED UNTIL YOU SCAN YOUR PVP CLUB BADGE IN THE ROOM ON THE DAY AND 

TIME YOU ACTUALLY MONITOR. 

STEP 1 -REGISTERING FOR PVP MONITORING GROUP (on the SignUpGenius Website) 

IN ORDER TO USE PVP MONITORING YOU WILL NEED TO REGISTER with SignUpGenius. 

IF YOU HAVE REGISTERED WITH SIGN UP GENIUS UNDER A DIFFERENT EMAIL, YOU WILL NEED TO REGISTER FOR SIGN 

UP GENIUS WITH THE EMAIL ON FILE WITH PVP. 

MEMBERS WHO HAVE AN ACCOUNT REGISTERED WITH SIGN UP GENIUS USING THE EMAIL ON FILE WITH PVP – SKIP TO 

STEP 2. 

MEMBERS NEW TO SIGN UP GENIUS: 

FROM YOUR PERSONAL DEVICE (USING COMPUTER, SMART PHONE, OR TABLET).   LOG ONTO THE WEBSITE :     

https://www.signupgenius.com/register                                         

 

 AT THE CLUB USING THE COMPUTER IN PIECEMAKERS ROOM (ROOM BY WOODSHOP) 

CLICK ON THE SIGNUP GENIUS ICON ON THE DESKTOP COMPUTER.  DO NOT USE THE COMPUTER 

BY THE COURTYARD DOOR.   (COMPUTER AT FRONT IS USED FOR SCANNING BADGES)      

                                                                                                                                              

 

 

ONCE YOU HAVE CLICKED THE 

ICON OR ENTERED THE EMAIL 

ADDRESS -THIS SCREEN WILL 

APPEAR 

CLICK ON THE GREEN CREATE A 

SIGN UP AT TOP RIGHT 

  

 

 

 

 

 

ONCE THIS SCREEN APPEARS: 
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ENTER THE INFO ON THIS SCREEN, FIRST 

AND LAST NAME, EMAIL, CHOOSE A 

PASSWORD.  PASSWORD MUST BE 8 

CHARACTERS LONG, CONTAIN AT LEAST 

ONE CAPITAL LETTER, ONE SMALL 

LETTER, ONE NUMBER AND ONE 

SYMBOL. 

CHECK I AM NOT A ROBOT.  THIS MAY 

BRING UP A VERIFICATION. (example: 

CHECK THE BOXES FOR STREET LIGHTS).  

FOLLOW THE VERIFICATION PROCESS.  

ONCE COMPLETED-CLICK REGISTER NOW.   

YOU WILL NEED TO MAKE NOTE OF THE 

PASSWORD.      THIS IS IMPORTANT 

BECAUSE YOU WILL NEED THIS 

PASSWORD FOR MONITOR SIGNUP. 

SIGN UP GENIUS WILL SEND YOU AN 

EMAIL.  CLICK ON ACTIVATE ACCOUNT 

FROM YOUR EMAIL.    

YOU NOW HAVE A REGISTERED ACCOUNT AND CAN LOG ONTO SIGNUPGENIUS FOR PVP MONITORING 

IF YOU HAVE QUESTIONS OR ISSUES PLEASE CONTACT KATHLEEN MCCULLOCH kathleenmcculloch@gmail.com  

 

 

STEP  2 -LOGGING ONTO SIGNUPGENIUS  

If you do not have a registered account and password, see STEP 1.  

USING COMPUTER IN PIECEMAKERS-ROOM BY WOODSHOP.     (DO NOT USE COMPUTER AT 

FRONT DOOR BY COURTYARD.)                   CLICK ON THE SIGNUP GENIUS ICON 

USING YOUR PERSONAL DEVICE (COMPUTER, SMART PHONE OR TABLET) USE SIGNUPGENIUS.COM TO LOG ON.  (HINT-

YOU MAY WANT TO SAVE WEBSITE ADDRESS TO YOUR FAVORITES SO IT WILL BE EASY FOR YOU TO ACCESS IN FUTURE).   

IF YOU NEED HELP WITH THIS CONTACT KATHLEEN MCCULLOCH kathleenmcculloch55@gmail.com) 

 

DO NOT CHECK REMEMBER ME FROM PVP COMPUTER.      

FROM YOUR PERSONAL DEVICE: YOU MAY CHECK REMBEMER 

ME. 

 

LOG ON BY ENTERING REGISTERED EMAIL AND PASSWORD. 

CLICK GREEN LOGIN 

 

mailto:kathleenmcculloch@gmail.com
mailto:kathleenmcculloch55@gmail.com
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STEP  3 – SIGNING UP FOR MONITORING 

AFTER LOGGING IN, THIS SCREEN WILL APPEAR: 

 

THE INITIALS OF THE REGISTERED 

ACCOUNT WILL APPEAR AT TOP RIGHT 

ONCE LOGGED IN. 

CLICK ON PVP MONITORING AT 

BOTTOM.   

IF YOU USE SIGNUP GENIUS FOR 

OTHER GROUPS OR SHARE AN 

ACCOUNT, THOSE GROUPS WILL ALSO 

APPEAR.  

CLICK ON PVP MONITORING. 

 

PVP HAS ONE LARGE CLUB ROOM.   THIS CLUB ROOM MAY BE DIVIDED INTO TWO ROOMS -STUDIO A AT FRONT AND 

PIECEMAKER AT BACK.   FOR PURPOSES OF MONITORING, WE WILL REFER TO THE ONE LARGE CLUB ROOM.   ONE 

MONITOR IS NEEDED IF THERE IS A SPECIAL INTEREST GROUP.   TWO ARE NEEDED IF NO SPECIAL INTEREST GROUP IS 

SCHEDULED. THE SCREEN BELOW WILL APPEAR AFTER CLICKING ON PVP MONITORING.   YOU WILL SEE LOCATION AS 

CLUB ROOM.  DEPENDING ON TIME SLOT, ONE OR TWO MONITOR SLOTS WILL BE AVAILABLE. 

 

CHECK TO MAKE SURE YOU ARE IN PVP MONITORING (THIS IS IMPORTANT IF YOU BELONG TO OTHER GROUPS OR 

SHARE A SIGNUPGENIUS ACCOUNT) 

   

 

CHECK 

MONITORING SLOT 

(SMALL WHITE BOX) 

YOU WISH TO SIGN 

UP FOR AND CLICK 

ON SUBMIT AND 

SIGN UP AT 

BOTTOM 

TO EDIT A SIGN UP 

UNCHECK THE BOX 

ON THE SLOT 

PREVIOUSLY 

CHECKED.  CLICK ON 

SUBMIT AND SIGN 

UP. 
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THIS SCREEN WILL APPEAR NEXT. 

 

DOUBLE CHECK THE TIME, 

DATE, AND NAME TO MAKE 

SURE YOU HAVE SIGNED UP 

CORRECTLY. 

 

THEN CLICK SIGN UP NOW 

AT BOTTOM 

 

 

 

 

 

 

THIS SCREEN WILL APPEAR CONFIRMING YOUR SIGNUP. 

 

  CHECK TO 

MAKE SURE IT IS 

CORRECT.  IF 

NOT, YOU MAY 

EDIT SIGN UP AT 

BOTTOM (SEE 

STEP4 FOR 

DETAILED EDIT 

SIGNUP). 

 ONCE DONE- 

LOG OFF!!!! 
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STEP  4 – LOGGING OFF 

TO LOG OFF – 

CLICK ON INITIALS AT THE 

TOP RIGHT OF THE SCREEN. 

AN ORANGE BAR WILL 

APPEAR BELOW. 

ON THE RIGHT SIDE OF 

ORANGE BAR - CLICK LOG 

OUT. 

 

 

 

 

 

STEP  5 – EMAIL CONFIRMATION 

 

 

 

YOU WILL RECEIVE AN EMAIL CONFIRMING 

YOUR SIGN UP.   CHECK TO MAKE SURE YOU 

ARE SIGNED UP CORRECTLY.   IF NOT, YOU 

MAY WISH TO EDIT /DELETE A SIGN UP.   AT 

BOTTOM LEFT CLICK ON EDIT MY SIGN UP.   

SEE BELOW FOR DETAILED 

EDITING/DELETING SIGN UPS. 
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STEP  6– EDITING A SIGN UP 

LOG INTO SIGNUPGENIUS.COM.   CLICK ON PVP MONITORING.    

 

 

 

CHECK THE X IN 

THE GREEN BOX 

FOR THE DATE 

AND TIME YOU 

WISH TO 

EDIT/DELETE 

 

CLICK ON 

SUBMIT AND 

SIGN UP 

 

 

 

 

 

CHECK THE 

DATE AND 

TIME YOU 

WISH TO 

DELETE.  IF 

CORRECT, 

CLICK ON YES-

DELETE 

IF NO, CANCEL 

AND CHOOSE 

THE CORRECT 

SLOT TO EDIT. 
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THIS SCREEN WILL APPER TO CONFIRM YOUR SIGN UP WAS DELETED.    

 

 

 

 

DO NOT 

FORGET TO 

LOG OUT (SEE 

STEP 4) WHEN 

FINISHED. 

 

 

 

 

 

 

 

IF YOU CANNOT MONITOR AT THE LAST MINUTE….PLEASE TRY TO GET SOMEONE TO COVER YOUR SPOT IF POSSIBLE. 

  

ONCE YOU ARE FAMILIAR WITH SIGNUPGENIUS, YOU WILL ENJOY HOW EASY IT IS TO USE.  AGAIN, IF YOU HAVE ANY 

QUESTIONS OR ISSUES WITH THE WEBSITE SIGNUPGENIUS, PLEASE CONTACT KATHLEEN MCCULLOCH, 

kathleenmcculloch55@gmail.com  

 

UNLESS EXEMPT……… PVP REQUIRES THAT PVP MEMBERS MONITOR 5 TIMES PER CALENDAR YEAR.   PVP THANKS ALL 

WHO MONITOR AND MAKE ENJOYING OUR CLUB SPACE POSSIBLE. 

mailto:kathleenmcculloch55@gmail.com

